CHECKLIST

A complete cleaning checklist for
your office

DAILY OFFICE CLEANING CHECKLIST

CHECKLIST FOR OFFICE RECEPTION

e Dusting and floor mopping.
3 e Cleaning the doorknobs on the front door.

e Cleaning the upholstery and chairs
e Removing garbage cans.

A CHECKLIST FOR OFFICE CUBICLES

e Cleaning the dust from the shelves, tables, and cabinets.
e Removing garbage cans. 4
¢ Cleaning the keyboard, mouse, monitor, and computer of any dust.

e Cleaning the blinds, lamp shades, and window sills.

For Full and Daily, Weekly, Monthly Office
Cleaning Checklist
visit: https://www.uprootcleanerpro.com/
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